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NAME: __________________________________________________________

TEACHERS:         ____________________ & _______________________                        
FORM: _____________________                                           DATE: _______________
	                                        Unit 1: AoS 1 English for everyday purposes
Outcome 1
Engage with and understand everyday texts, and produce their own everyday texts making appropriate decisions in response to purpose, audience and context.

Part 1 – Written texts


	Time: (4 periods)



This SAC will contribute 30 marks out of the 60 marks allocated for Outcome 1








Part A: Instructions: Read the article below ‘How to negotiate effectively’ and complete the article summary which follows.  Remember to highlight, underline, and make notes as you read.                                                                               10 marks
Article: How to negotiate effectively:
Negotiating effectively is an important life skill that can help teenagers succeed in various aspects of their lives, including at school, work, and with their parents. Here are some tips on how to negotiate effectively as a teenager: 

1.  Do your research: Before entering into a negotiation, it's important to do your research and gather as much information as possible about the topic. This will help you make informed decisions and strengthen your bargaining position. For example, at work, be sure to highlight your skills: Make sure your employer knows your strengths and what you bring to the table. 
2.  Identify your needs and goals: Determine what your goals are in the negotiation and what you are willing to compromise on. This will help you stay focused and avoid getting side-tracked during the negotiation. For example, at school, determine what you need to succeed academically, such as extra help, more time for assignments, or a change in schedule. Identify or determine what the issue is and what you hope to achieve through negotiation.
3.  Stay calm and composed: Negotiations can be stressful, but it's important to remain calm and composed throughout the process. This will help you think clearly and avoid making impulsive decisions.
4.  Practice active listening: When negotiating, it's important to be aware of the other party's perspective and try to understand their position. This can help you find common ground and work towards a mutually beneficial agreement. For instance, at work, be willing to negotiate: Be open to negotiating salary, hours, or benefits, but be realistic and reasonable in your requests.
5.  Be assertive, but not aggressive: Assertiveness is an important trait in negotiations, but it's important to avoid being aggressive or confrontational. Instead, focus on making your points clearly and respectfully.
6.  Look for win-win solutions: Try to find solutions that benefit both parties and result in a win-win outcome. For example, when negotiating with parents, remember to listen to their perspective: Hear your parents out and try to understand their point of view. Clearly present your case (articulate your needs and why they are important), and be willing to compromise and find a solution that works for everyone. This can help build trust and improve future negotiations.	
  In all of these situations, it's important to approach negotiations with respect and a willingness to find common ground. By practicing effective negotiation skills, teenagers can achieve their goals and build strong relationships in all aspects of their lives.






	Summary Information 
In your own words, briefly explain why negotiation skills are useful or important.  
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
Summarize the most important ideas presented in this article:  
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
Personal Reaction 
What are some suggestions from the article that you will try to apply in your letter?  (You must choose at least two)
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
_____________________________________________________________________________________________
____________________________________________________________________________________________
What other keywords/topics for further research did you find reading this article? 
_______________________________________________________________________________________



Part B: 15 marks
For Part B, you must write a letter on ONE of the following scenarios: (400 – 600 words)
Scenario Descriptions:
School Scenario:
1. You and a classmate have different opinions on a controversial topic that was discussed in class. Write a letter to him/her to share your perspective and help him/her to understand your point of view.
2. You and your friend have a disagreement over an issue (or a project you are working on together). You have different ideas about the issue (or about how to complete the project) and both feel strongly about your opinions. Write a letter to him/her to try to resolve this conflict and come to a mutually agreed upon solution.
Work or School Scenario:
1. You have been given feedback on your performance at work (or at school), but you don't agree with it, and/or you feel that it is unfair, or you view it as criticism. Write a letter to your supervisor (or teacher) to help them understand your perspective.
2. You have noticed that a co-worker, friend or family member seems unhappy or stressed. Write a letter to offer support and see if there is anything you can do to help
Home Scenario:
1. You are (or your family is) going through a difficult time, and emotions are running high. Write a letter to address the issue and find a way to support yourself and / or each other.
2. Your parents have agreed to give you a monthly allowance of $50. However, you want to go out with your friends more often and need more money. Write a letter to negotiate with your parents to increase your allowance (or give you more freedom)
3. You want to buy a new expensive phone and would like your parents to pay for it. Write a letter to try to negotiate this, while also being mindful of their concerns.
4. You and your parents have different opinions about what college (university or TAFE) you should attend, or what you should do after you finish year 12. Write a letter to your parents where you explain what you would like to do after year 12, and why.

After you have written your letter (400-600 words), please complete the following Reflection Questions for Part C:
Part C: 5 marks
3. Part C: Reflection: 
3 a) *After writing your first copy, you must edit and redraft your writing. Then, you must write a GOOD COPY of your letter.
Read over your Scenario Description carefully, and think about the Context: 
Pretend that there are things that the other person does not know, or things that he / she does not understand about:
· you (your thoughts, beliefs and feelings), eg, how or why you feel or think the way you do.
· And / or the situation (what happened, when or where, etc), Go back and re-read your letter, and make sure that you have explained yourself clearly and in a detailed manner. 
_________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________



3b) What are the main purposes of your letter? 
Examples:
To be assertive, to negotiate, to persuade, to explain, to defend, to resolve a conflict or disagreement, etc. other….

*You might also have other ‘secondary’, or less important purposes: eg: to entertain, to instruct, to inform, etc.

1. What is the effect you want to have on your audience? 
2. What is the main thing that you are trying to say? 
3. *What are you trying to 'get' or achieve through your letter? Your language skills (negotiation, conflict resolution or assertiveness skills) should help you to achieve your purpose.  
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________


3c) Register: How formal or informal will your language need to be and why? 
Who is your target audience? Eg. a parent, a teacher, a supervisor / manager or a boss, a friend, a sibling, etc.  How does the age and perceived status of your target audience affect your language choices? In your reflection, write down whether your language will be ‘more formal’ or ‘less formal’ and why. 
Explain:


_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
______________________________________________________________________________________
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Year 11 VCE Bridging EAL
SCHOOL-ASSESSED COURSEWORK

	
	Performance Descriptors

	
	

	Unit 1
Outcome 1
Engage with and understand everyday texts, and produce their own everyday texts making appropriate decisions in response to purpose, audience and context.
Part 2 (B, C)
Written texts
	Key Knowledge and Skills
	DESCRIPTOR: typical performance in each range

	
	
	Very low
	Low
	Medium
	High
	Very high

	
	Select and apply reading strategies appropriate to the purpose. 
Identify and understand the key ideas and information in written texts
	Limited ability to apply reading strategies in order to identify and understand the key ideas, information/facts and opinions 
	Developing ability to apply reading strategies in order to identify and understand the key ideas, information/facts and opinions 
	Competent application 
of reading 
strategies in order to identify
 and
 understand the key ideas, 
information/facts and opinions 
	Highly competent application of reading strategies in order to identify and understand the key ideas, information/facts and opinions in academic texts.
	Sophisticated and complex application of reading strategies in order to identify and understand the key ideas, information/facts and opinions in academic texts.

	
	Summarize key points and respond to texts.
Identify organise or classify new knowledge.

	Limited ability to make decisions about how to identify, organise or classify key points when summarising.

	Some development of the ability to make decisions about how to identify, organise or classify key points when summarising.

	Able to make competent decisions 
about how
 to identify, organise or classify
 key points 
when summarising.

	Thorough understanding of how to identify, organise or classify key points when summarising.
.
	Sophisticated and complex understanding of how to identify, organise or classify key points when summarising.


	
	Make accurate use of:
-Spelling
-Punctuation
-Word order (sentence construction)
	Uses written language that shows limited control of spelling, punctuation and syntax of standard Australian English.
	Mostly clear written language that employs some conventions of spelling, punctuation and syntax of standard Australian English.
	Generally fluent and coherent 
written 
language that employs appropriate 
spelling, punctuation and syntax
 of standard Australian English.
	Expressive, fluent and coherent written language that employs appropriate and accurate spelling, punctuation and syntax of Standard Australian English.
	Highly expressive, fluent and coherent written language that employs skilful and accurate of spelling, punctuation and syntax of Standard Australian English.




KEY to marking scale based on the Outcome contributing 30 marks
	Very low 1–6
	Low 7–12
	Medium 13–18
	High 19–24
	Very high 25–30









Outcome 1 
On completion of this unit the student should be able to engage with and understand everyday texts, and produce their own everyday texts making appropriate decisions in response to purpose, audience and context. 
To achieve this outcome the student will draw on key knowledge and key skills outlined in Area of Study 1. 
Key knowledge 
the common characteristics of verbal SAE, including paralinguistic features, such as:
gestures, eye contact, personal space
rules of politeness for interacting in a variety of informal and formal situations
idiomatic, figurative and colloquial expression
vocabulary and conventions specific to everyday situations, such as the use of technology and social media platforms, culturally appropriate forms of address and courtesy conventions
reading and listening strategies appropriate to the purpose
metalanguage required to identify and discuss language and texts, including students’ own spoken and written communications
the language features and text structures associated with key text types
the process of planning, drafting, revising, editing and proofreading written work
the conventions of SAE including spelling, punctuation, grammar, syntax and common idiom for spoken and written texts.
Key skills 
identify and use the common characteristics of verbal and paralinguistic features of SAE
identify and discuss ambiguous or inappropriate communication in spoken and written texts
use pronunciation, word and sentence stress, rhythm, pausing and intonation appropriate to SAE to communicate statements, questions, commands and exclamation, and for different purposes and to achieve particular effects
initiate, sustain and end conversations in informal and formal contexts
engage in group work and discussion to promote language learning, including turn-taking and assuming roles
use vocabulary appropriate to the purpose of a text
analyse their own speech in different contexts, considering their expression of ideas and experiences, and roles and relationships, and the degree of formality used
select and apply reading strategies appropriate to the purpose including:
using visual material, headings, subheadings, and key vocabulary to predict meaning, taking notes, and skimming and scanning
using contextual information to predict meaning
identifying information/facts and opinions through attention to tone, word choice and referencing


identify and understand the key ideas and information in print, spoken and multimodal texts, for example:
characters, settings and events in narrative texts
people, locations, facts in academic texts
summarise and retell the key points and respond to texts and ideas considered in class
identify, organise or classify new vocabulary and knowledge, for example in lists, mind-maps or charts
use modelled research skills and strategies to find information
make decisions about appropriate form and content for specific purposes, audiences and contexts
use strategies for planning and editing, including teacher conferencing and peer editing
apply the conventions of SAE, including spelling, vocabulary, punctuation, grammar, syntax and common idiom in the creation of spoken and written texts.
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